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Hacrosee [lonoxkenue o mopsiike 00pabOTKM MEPCOHABHBIX JIaHHBIX (Jajnee -
[Tonoxenne) B MBJIOY ropoma Maramana «Jlerckuii can xomOmHHpoBaHHOTO Buja NelSy»
(manee — Opranuzanms) pa3pabOTaHO B COOTBETCTBUHM C TpymoBbIM KojekcoMm Poccuiickoit
®enepaunn, Koncturynuenn Poccuiickoit denepanuu, I'paxnganckuMm koxekcoMm Poccuiickoit
Oenepaunn, denepanbHpiM 3akoHOM oT 27 umtonst 2006 1. Ne 149-03 «O6 uHbopmanuy,
MH(POPMAIMOHHBIX TEXHOJIOTUSAX M O 3ammrTe uHpopMarmm», denepanbHbBIM 3aKOHOM OT 27
uwong 2006 r. Ne 152-®3 «O mnepcoHalbHBIX MaHHBIX», [lomokeHueM 00 oOecrieyeHUn
0€30IaCHOCTH TEPCOHATBHBIX TaHHBIX NpU UX 00paboTKe B HMH(POPMAIMOHHBIX CHCTEMAax
IIEPCOHAIBHBIX JAHHBIX, yTBepKIAeHHbIM llocraHoBnenuem IlpaBurenscTtBa Poccuiickoit
@eneparun ot 01.11.2012 Ne 1119, [MonoxerneM 06 0coOeHHOCTSIX 00pabOTKH MEPCOHATBHBIX
JAHHBIX, OCYILECTBIsEMOM ©O€3 HCIIONb30BaHMUs CpPEICTB aBTOMAaTU3ALUHU, YTBEPKIACHHBIM
[TocranoBnenuem IlpaBurensctBa P® o1 15.09.2008 Ne 687, IlpaBumamu BHYTPEHHETO
TPYAOBOIO pacHopsika YUpeKJeHHUS U OIpeleNseT MOpPsA0K MOIydeHUs], yuera, oOpaboTKH,
HaKOIJICHUS u XpaHEHUs MEPCOHATBHBIX JTAHHBIX.

1 O01ue moJ10KeHus

Hens paspaborku [lonokenust - ompeneneHue mnopsjaka OOpaOOTKH MEPCOHATbHBIX
JaHHBIX pabOTHUKOB OpraHU3alui ¥ UHBIX CyObEKTOB MEPCOHATIBHBIX JaHHBIX, I€PCOHATbHBIE
JaHHbIE KOTOPBIX MOAJEXAaT 00paboTKe, HAa OCHOBAHUHU IMOJIHOMOYHI ormeparopa; obecreueHue
3allUTBl MpaB M CBOOOJ uejIoOBeKa M TpaxkJIaHWHA, B T.4. paboTHuKa OpraHuzauuu, MOpH
00paboTKe ero MepcoHaJbHBIX JAaHHBIX, B TOM YHCJE 3aIIUTHl NPaB HAa HENPUKOCHOBEHHOCTH
YaCTHOM JKW3HM, JMYHYH0O M CEMEHHYI TalHy, a TaKKe YCTaHOBJIEHHUE OTBETCTBEHHOCTH
JNOJKHOCTHBIX JIMI, MMEIOIIHUX JIOCTYN K TII€PCOHAJbHBIM JaHHBIM, 32 HEBBIIIOJIHEHUE
TpeOOBaHUN HOPM, PETYIUPYIONINX 00paOOTKY M 3alUTy NMEPCOHATBHBIX JaHHBIX.

1.1 Tlopsinok BBOAA B AeiicTBUe u u3MeHeHusi [loJio:kenus

Hacrosimee IlosnokeHne W W3MEHEHUS K HEMY YTBEPXKIAIOTCS PYKOBOJAUTEIEM
Opranuzanum W BBoAATCA TnpukazoM. Bce pabGotHuku OpraHuzanuy J0KHBL  OBITH
03HAKOMJIEHBI 10 pacnucKy ¢ [ToyokeHrneM U U3MEHEHUSIMU K HEMY.

1.2 OcHOBHBIE IOHATHS U COCTAB MEPCOHAJbHBIX JAHHBIX PA0OTHUKOB

Jlnia ueneit Hacrosiero [1oyiokeHns HCIONB3YIOTCS CIEAYIONINE OCHOBHBIC MTOHSATHS:

- MepcoHalIbHBIE JaHHbIe PaOOTHHKA - Jito0as MHGOpPMALKs, OTHOCSIIA’CS K ONpeAeICHHOMY
WJIH OTIpeesieMOMY Ha OCHOBAHUU Takoi MHQOpMaIK pabOTHUKY, B TOM YHUCIIE €ro (paMuius,
UM, OTYECTBO, TOJ, MeCsl, Jara U MECTO POXKICHHUS, aJpec, CEMEWHOe, COIMAIBHOE,
MMYIIECTBEHHOE TOJIOKEHUEe, oOpa3oBaHue, mnpodeccus, TOXOIbl, Apyras uHbopMaius,
HeoOxouMasi paboToAATENIO B CBA3H C TPYAOBBIMH OTHOLICHUSIMH;

- 00paboTKa NEepCOHAIBHBIX JAHHBIX - COOp, CUCTeMaTu3alus, HAKOIUIEHHWEe, XpaHEHHE,
yToyHeHHe (OOHOBIIEHHE, W3MEHEHHUE), HCIOJIb30BAaHUE, pPACIpPOCTpaHeHHE (B TOM YHCIIE
nepenava), o0e3IMurBanue, OJOKHUPOBAaHUE, YHUUYTOKEHUE MMEPCOHATBHBIX JaHHBIX PaOOTHUKOB
Yupexnenus;

- KOH(MUICHIMANBLHOCTh TEPCOHANBHBIX JaHHBIX - 0O0s3aTeNbHOE [UIA  COONIOJIEHUS
Ha3HAYeHHOTO0 OTBETCTBEHHOTO JIMLA, MOJYYMBIIETO JOCTYl K TI€PCOHAIBHBIM JIaHHBIM
paboTHUKOB, TpeOOBaHUE HE MOMYCKaTh UX pacHpOCTpaHeHUs 0e3 coryiacus pabOTHUKA WU
WHOT'O 3aKOHHOTO OCHOBaHMS;

- pacmpoCTpaHEHHE MEpPCOHAIBHBIX JaHHBIX - JCWCTBUS, HaNpaBICHHbIE Ha Mepenavy
MEePCOHANBHBIX JaHHBIX PAa0OTHUKOB OMNpPEAETICHHOMY Kpyry Juil (Tmepefada MepcoOHaIbHBIX
JAHHBIX) WJIM Ha O3HAKOMJICHHE C MEPCOHATBHBIMU JaHHBIMH HEOTPAaHWYCHHOTO KpyTa JIWII, B



TOM 4Hcie OOHapoJOBaHUE MEPCOHAIBHBIX IAHHBIX PAOOTHUKOB B CpPEICTBaX MAacCCOBOM
uHbopMaMy, pasMemieHue B HH(POPMAIMOHHO-TEICKOMMYHHUKAIMOHHBIX  CETSAX  HIIU
MPEIOCTABJICHHE JOCTYIA K IEPCOHATBHBIM JAHHBIM Pa0OTHUKOB KAKHMM-JIMOO UHBIM CIIOCOOOM;
- HCII0JIb30BAHKE NIEPCOHAJIBHBIX JAHHBIX - NEMCTBUSA (ONEpalii) ¢ NEPCOHAIBHBIMU JaHHBIMU,
COBEpLIAEMbIE€ JOJDKHOCTHBIM JIMLOM YUpPEXACHUS B LENAX MNPUHATHS pEIIeHUNd WK
COBEpUICHUS] HMHBIX JCHCTBUIM, MNOPOXKAAOIMX HOPUIUYECKUE IOCIEJICTBUS B OTHOLICHUM
pabOTHUKOB JINOO WHBIM 00Pa30M 3aTParvBaOIINUX UX MIPpaBa U CBOOOBI WU MpaBa U CBOOOIBI
JPYTUX JIUIL;

- OJIoKMpOBaHME NEPCOHAJIBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHue cOopa, CUCTEMAaTU3allNY,
HAKOIUIEHMSI, MCIOJb30BaHUs, PAcIpOCTPAHEHHsI NEPCOHANbHBIX JaHHBIX PAa0OTHUKOB, B TOM
YHClIe UX Mepeslaul;

- YHUUYTO)XEHHME MEPCOHAIbHBIX JAHHBIX - JACUCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH  COJEpKaHHE TMEPCOHANBHBIX JAaHHBIX B  HMH(MOPMAIMOHHON  cHCTeMe
MEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB WUJIM B PE3yJIbTaTe KOTOPHIX YHUUTOKAIOTCS MaTepualbHbIe
HOCHTEIHN NePCOHABHBIX JIaHHBIX PA0OTHHUKOB;

- 00e31MYMBaHUE MEPCOHAIbHBIX JaHHBIX - JIEHCTBUS, B PE3YyIbTaTe€ KOTOPHIX HEBO3MOXKHO
OTPEJENUTh MPUHAJIEKHOCTh EPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHHUKY;

- 00IIeI0CTYyIHbIE TEPCOHANIbHBIE JaHHbIE - MIEPCOHAIbHBIE JAHHBIE, TOCTYIl HEOTPAaHUYEHHOTO
Kpyra JiMI[ K KOTOPBIM MPEAO0CTaBJIEH C corjacusi pabOTHHUKA WIIM Ha KOTOPbIE B COOTBETCTBHH C
(henepanbHBIMU 3aKOHaAMU HE pacrpocTpaHsieTcs TpeboBaHNE COOJTFOIeHUST
KOH(UIEHITNAIBHOCTH;

- “HpoOpMaIMs - CBeJeHHs (COOOIIEeHNs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS;

- JOKyMEHTHpOBaHHas MH(popMalus - 3adUKCUpPOBAHHAs Ha MaTEepHAIbHOM HOCUTENE ITyTEM
JOKYMEHTUPOBaHUA HH(OpMalMsl C PEKBU3UTAMH, TO3BOJSIOUIMMHU OINpPEAETUTh TaKyIo
MH(}OPMALIHIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

B cocTaB nmepcoHanbHBIX JTaHHBIX paOOTHUKOB OpraHu3alnuy BXOJAAT AOKYMEHTHI, COJEpIKaIIie
nH(OPMAlLIMI0O O MACHOPTHBIX JAaHHBIX, 00pAa30BaHWHU, OTHOIIEHHH K BOMHCKON O0OSI3aHHOCTH,
CEMEIHOM TMOJIO)KEHUH, MECTE >KMTEIbCTBA, COCTOSIHMM 3J0POBbs, CYAUMOCTh, a TaKXe O
MPEIbIAYIIUX MECTaX UX pabOTHI.

1. Kommjiekc [T0OKYMEHTOB, CONMPOBOXIaOIUii mpouecc odopmieHuss TPYIOBbIX
OTHOLIeHUH padoTHUKA B OpraHu3aunuu Mpu ero npuemMe, rnepeBojie U yBoJbHEHUN

Nudopmanms, npencrabisemMas paOOTHUKOM NIPHU TIOCTYIUICHHMM Ha paboTy B YupekIeHHue,
JMOJDKHa HWMETh JOKyMEHTalbHYl ¢Gopmy. Ilpum 3akimodeHun TpyaoBOTO JOTOBOpa B
COOTBETCTBUU CO CT. 65 TpymnoBoro kojaekca Poccuiickoit denepanuu auio, mocTynaroiiee Ha
paboTy, MpebsABIIET padOTOaATEIIO:

- MacHopT WM MUHOW JOKYMEHT, YAOCTOBEPSIOUINNA JIMYHOCTh, a TAK)KE KOMHUHU CBUICTEIBCTB O
roCyJapCTBEHHOM PEruCTpALIU AKTOB TPAXJAHCKOTO COCTOSIHUS;

- TPYNOBYHO KHHXKY, 32 MCKJIIOUEHHUEM CIIy4aeB, KOrja TPYJOBOM JIOTOBOP 3aKIHOYAETCs
BIIEpPBbIE WM PAOOTHHUK MOCTYMAET HA pabOTy Ha yCIOBHUSX COBMECTHTEILCTBA, MO0 TPYyJAOBast
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WK M0 APYTUM MPUUHHAM;

- CTpPaxoBOE€ CBHJETEIbCTBO T'OCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXxOBAaHMS, CTPaxoBOM
MEIMIIMHCKUH TIOJIMC 00513aTEeILHOTO MEAMITMHCKOTO CTPAXOBaHUS TPaXK/IaH,

- IOKyMEHTBI BOMHCKOT'O y4eTa - JUIsi BOGHHOOOS3aHHBIX U JIUII, MOJIeKAIIUX BOUHCKOMY YUETY;
- JOKyMeHThl 00 oOpa3oBaHHH, NPOPECCUOHATBHON MEPEenoArOTOBKE, MOBBIIICHUH
KBaIM(DUKAIIMK, CTAXXUPOBKH, MPUCBOCHUM YYEHOU CTEMEeHH, Y4EeHOTO 3BaHWs (€CIHM TaKOBbHIE
UMEI0TCA);

- CBUJETENHCTBO O TMOCTAHOBKE Ha YUeT B HAJIOTOBOM OpraHe (hpU3MUecKoro Jula Mo MecCTy
JKUTEIbCTBA Ha Teppuropun Poccuiickoit denepanuu.



IIpu ocdopmienun pabotHuka B OpraHuzanuu JIETIONIPOU3BOIUTENIEM  3aIIOJIHSIOTCS
yauunupoBannabie popmbl T-1 u T-2 «JInunas kaprouka pabOTHHKA», B KOTOPOW OTPaXaroTcs
CIIEYIOIINEe aHKETHBIC U OnMorpaduueckue JaHHbIe paOOTHUKA:

- obmme cBenenus (P.M.O. paboTHMKaA, NaTa POXKIACHHS, MECTO POXKICHHUSA, TI'PaXIAHCTBO,
oOpa3oBanue, nmpodeccus, CTaxx paboThl, COCTOSTHHE B Opake, MaCIIOPTHHIE JTaHHBIC);

- CBEJICHHSI O BOMHCKOM YUeTe;

- JaHHBIE O MpueMe Ha paboTy;

B nanpHelimeM B IMYHYIO KaPTOUYKY BHOCATCS:

- CBEJICHHS O MIEPEBOIaX Ha IPYTYIO paboTy;

- CBEJIEHHS 00 aTTECTalUH;

- CBEJICHHS O MOBBIIIICHUH KBAIU(UKAIIH;

- CBEJICHUS O MPO(ECCUOHATLHOMN MEePETIOATOTOBKE;

- CBe/IeHUs 0 Harpajax (MOOIIPEeHUsX), MOYETHBIX 3BaHUIX;

- cBezieHus 00 OTITyCKax;

- CBEJICHUS O COLMABHBIX TapaHTHIX;

- CBEJICHHS O MECTE )KHUTEIhCTBA M KOHTAKTHBIX TeleOHaX.

B otmene kampoB OpraHuzamuy CO3AAIOTCS W XPAHATCS CIEAYIOIIME TPYIIBI JTOKYMEHTOB,
coJiepKalie JaHHbIe 0 pabOTHUKAX B €AMHUYHOM HIIM CBOJHOM BHJIE.

JIOKyMEHTBI, COJep)Kallie IEepPCOHATbHbIE TaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COTIPOBOKJAMOIINE TIporiecC O(OPMIICHUS TPYJOBBIX OTHOIICHWH MpH TMpHeMe Ha padoTy,
MepeBojie, YBOJBHEHHH;, KOMIUIEKC MAaTEepHaloB TIO0 aHKETHPOBAHUIO, TECTHPOBAHUIO;
MIPOBEAICHUIO coOeceOBaHN ¢ KaHUIATOM Ha JOJDKHOCTD; MOJUTMHHUKA W KOTIMH MPUKA30B TI0
JUYHOMY COCTaBy, JIMYHBIC Jiela M TPYIOBBIE KHIDKKA pAOOTHHKOB; JeNa, COJIepKallne
OCHOBaHMS K TMpPHKa3y MO JHUYHOMY COCTaBy; Jela, COJIEpXKallie MaTephaibl aTTecTalluu
pabOTHHUKOB; CITY’)KEOHBIX pAacClIeJIOBaHWH; CIPAaBOYHO-WH(POPMAIMOHHBI OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHallbl); MOJUIMHHUKM M KONHU OTYETHBIX, AHAJIUTHYECKUX U
CIPaBOYHBIX MAaTEpUANIOB, II€peAaBaeMbIX pYKOBOACTBY OpraHuzanuu, pyKOBOIAUTEISIM
CTPYKTYPHBIX MOJApA3JEICHUN; KOIMK OTYETOB, HAIIPABISAEMBIX B I'OCYJApCTBEHHBIE OpPraHbI
CTAaTUCTHKH, HAJOTOBBIC WHCIEKLHH, BBIIIECTOSIIME OPraHbl YHOpPaBICHUS U JApYyrue
YApEKIACHUS).

JIOKyMEHTalMsi 1O OpraHu3aluu paboThl CTPYKTYPHBIX MOJApa3JeNeHUi (IOJIOKEHHUsS O
CTPYKTYPHBIX  IOJAPa3A€iCHUAX, JOJDKHOCTHbIE HWHCTPYKLUMH  paOOTHHUKOB, IPHUKA3bI,
pacropsbkeHMs, yKa3aHus pykoBoJjcTBa OpraHu3anuu); JOKYMEHTHI 110 IUIAHUPOBAHUIO, YYETY,
aHaJIM3y U OTYETHOCTH B YacTH paboOThl ¢ epcoHaioM OpraHu3aiuy.

3 Coop, 00padoTKa, 3aIUTA MEPCOHAIBHBIX JTAHHBIX, MOPSI0K O00pPA0OTKH M XPaHEHUS
NePCOHAbHBIX JAHHBIX

3.1 IlopsinoK NMoJIy4eHUs ePCOHAIBHBIX JAHHBIX

Bce IICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa OpFaHI/IBaHI/II/I CJICAYCT 1IOJIy4aTb y HCTrOo CaMoro. Ecan
IICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa BO3MOJXHO IIOJIY4YUTH TOJIBKO Y TpeTBeﬁ CTOPOHBI, TO
pa6OTHI/IK JOJIDKCH OBITE YBEAOMIICH 00 3TOM 3apaHeC U OT HCro AOJDKHO OBITH IMOJIY4CHO
IIMCBMCHHOC COIJIaCuc. I[OJ'I)KHOCTHOG JIMIIO pa6OTOI[aTCJIH JOJIXKHO COO6H_[I/ITB pa6OTHI/IKy
OpraHI/ISaHI/II/I 0 Hejrx, Mpeanojara€MbiX UCTOYHUKAX U crocodax MOJYUCHUA TIEPCOHAIBHBIX
JAaHHBIX, a TaKXE€ O XapaKTCepe MNOJICKAINIUX TOJIYUYCHUIO TICPCOHAJIBHBIX [JAHHBIX U
IOCICACTBHUAX OTKa3a pa60THI/IKa JAaTb IMCBMCHHOC COTJIACHUEC HA UX MOJIYUCHHUC.

Pa6OTO,Z[aTeJ'IL HC UMCCT IIpaBa IOJIYy4aTb U O6pa6aTLIBaTI> NEPCOHAIBHBIC JTAHHBIC pa6OTHI/IKa
OpraHI/ISaHI/II/I O €ro paCOBOﬁ, HaAIIMOHATBHOM MNPUHAIICKHOCTH, IIOJIMTUYCCKUX B3TJISAAaX,
PCIIMTHO3HBIX HIIN (bI/IJ'IOCO(I)CKI/IX Y6C)KI[€HI/I${X, COCTOSSHUU 30POBbA, WHTUMHOHN XHU3HHU. B
ClIydadX, HCIIOCPCACTBCHHO CBA3AHHBIX C BOIIPOCAMH TPYIAOBBIX 0THOH.I€HHI>1, B COOTBETCTBHH CO



ct. 24 Konctutyuuu Poccuiickoit @enepannu paboroaaTens BIpaBe NOIydaTh U 00pabaThIBaTh
JTAaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJBKO C €0 IMCbMEHHOTO COTJIacHsl.

[IpenocraBnenue couckaTesneM AO0HKHOCTH MEPCOHAIbHBIX JAHHBIX /10 3aKIIOUYEHHS TPYIOBOTO
J0roBopa (pe3roMe u T.I. HHPOPMAaIIUN) CYUTAETCs, B cOOTBeTCTBUH ¢ I'paknanckum Konekcom
Poccuiickoit ®@eneparuu (ct. 158), MomyaiuBbIM corjlacieM (KOHKIIIOJIGHTHBIM JEHCTBUEM),
MOJIpa3yMeBaeT Coryiacue CyObeKTa Ha 0OpabOTKy ero NepcoHANbHBIX JaHHBIX UM HE TpeOyeT
HaJIM4us JOMOJIHUTEIBHOTO TUCHbMEHHOIO COTJIACHS.

3.2 Tlopsiiok 00pabdOTKHU, Mepeaavyu U XPaHeHHUsI MePCOHATBHBIX TAHHBIX

O06paboTka yka3aHHBIX EPCOHAIBHBIX JIAHHBIX PA0OOTHUKOB pabOTOAaTENIeM BO3MOXKHA TOJIHKO
C MMCbMEHHOI'0 UX corjacus 1ubo 06e3 UX coryiacus B CIEAYIOIIUX CIydasx:

1) cyOBeKT mepcoHaNbHBIX JAHHBIX Jall COTJIacHe B MUChbMEHHOU (hopMe Ha 00pabOTKy CBOMX
MePCOHAIBHBIX TAHHBIX;

2) mepcoHalbHbIE JaHHBIE ABJSAIOTCS OOLIET0CTYIHBIMU;

3) mepcoHaNbHBIE JaHHBIE OTHOCSTCS K COCTOSIHUIO 3710POBbSI CYObEKTa NEPCOHAIBHBIX TAHHBIX
1 X 00paboTka HeOOXoAMMa JIJIs 3AIIUTHI €r0 JKU3HH, 30POBbS WJIM UHBIX )KU3HEHHO Ba)KHBIX
WHTEPECOB JMOO >KWU3HH, 3[0POBbsSI WJIM WHBIX XKU3HEHHO BA)XXKHBIX WHTEPECOB APYTUX JIHIl, U
MOJIy4Y€HHUE corjiacus CyObeKTa MepCcoOHaATbHBIX JAaHHBIX HEBO3MOXHO;

4) 006paboTKa MEpCOHATBHBIX JAHHBIX OCYILECTBISAETCS B MEIUKO-TIPOPHIAKTUYECKUX LIEIAX, B
LEeSIX YCTAaHOBJIEHUS METUIIMHCKOTO JHarHo3a, OKa3aHUsl MEAUIIMHCKIUX U MEIUKO-COIUAIbHBIX
yCIyT TpU YCIOBUH, 4YTO 0OpabOTKa NEPCOHAIbHBIX JAHHBIX OCYIIECTBISETCS JIMIIOM,
Mpo(ecCHOHATIBHO ~ 3aHUMAIOLIUMCS  MEIUIIMHCKOW  JIeATENbHOCTBIO U OO0S3aHHBIM B
COOTBETCTBUU C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHy;

5) 06paboTka nepcoHaIbHBIX JaHHBIX WIEHOB (YYaCTHUKOB) OOIIECTBEHHOTO OObEIMHEHUS WIH
PENUTHO3HOW  OpraHu3alud  OCYLIECTBIISIETCS  COOTBETCTBYIOIIMMH  OOIECTBEHHBIM
00bEIMHEHUEM WJIM PEIIMTHO3HON OpraHu3anyeld, JICHCTBYIOIIMMH B COOTBETCTBHU C
3akoHonatenbcTBOM  Poccuiickoit  depepanmu, I8 JAOCTIDKEHUS — 3aKOHHBIX — LIEJICH,
MPETyCMOTPEHHBIX HX YYPEIUTENbHBIMU JOKYMEHTaMH, MpPU YCIOBHH, YTO IEpCOHAIbHBIC
JMaHHBIE HE OYAyT pacmpoCTpaHAThCS O€3 corjacusi B MHChbMEHHOW (opMe CyObEeKTOB
MIePCOHAIBHBIX TaHHBIX;

6) oOpaboTKa MepcoOHANBHBIX JaHHBIX HEOOXOMMa B CBSI3U C OCYLIECTBICHUEM MTPABOCYINS;

7) o0OpaboTKa MepCOHAIBHBIX JaHHBIX OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu o 6€30MaCHOCTH, 00 ONIEPATUBHO-PO3BICKHOM AEATEIHLHOCTH, a TAaKXKE B
COOTBETCTBUU C YrOJIOBHO-HCIOJHUTEIbHBIM 3aKoHOJaTenscTBOM Poccuiickoit denepanuu.
PaGorogarens BmpaBe oOpabaThiBaTh NEpCOHANbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HUX
MUCBMEHHOTO COTJIacHsI.

[TuceMenHoe cornacue paboTHHKA Ha OOpabOTKYy CBOMX IMEPCOHAJBHBIX JAHHBIX JIOJKHO
BKJIIOUYATH B ceOsl:

- (damunuio, uUMs, OTYECTBO, agpec CyObeKTa MEepPCOHANBHBIX TaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yOCTOBEPSIONIETrO €ro JMYHOCTh, CBEICHHS O JaTe BbIAA4YM YKa3aHHOTO JOKyMEHTa
Y BBIJIaBIIIEM €T0 OpraHe;

- HauMeHoBaHue ((aMuiMiO, UMS, OTYECTBO) U aJpec OIEeparopa, MOJIYYAIOLIEro COrjacue
CyObeKTa MepCOHANbHBIX JAHHBIX;

- 1e7Tb 00pa0OTKHU MEePCOHANBHBIX TaHHBIX;

- TepeueHb TMEepPCOHANBHBIX TaHHBIX, Ha 00pabOTKY KOTOPBIX J[daeTcsi corjache CyObekTa
MePCOHANbHBIX TaHHBIX;

- TepeYEHb JCUCTBUH C MEPCOHANIBHBIMU JAaHHBIMH, Ha COBEPILIEHHE KOTOPBIX JAETCsl COTrJacue,
oO111ee onucaHue UCTOJIb3YEMbIX ONIEPaTOPOM CIIOCOO0B 0OPaObOTKHU MEPCOHATBHBIX JAHHBIX,

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COTIIACUE, & TAKXKE MOPSATOK €ro OT3bIBA.

Cornacue paboTHHKa HE TpeOyeTCs B CIEAYIOIUX CIIydasx:



- 00paboTka MEepCOHATBHBIX TAHHBIX OCYIIECTBISETCS HAa OCHOBaHWM (heJepabHOTO 3aKOHA,
yCTaHABJIMBAIOIICTO €€ I[eJIb, YCIOBHS MOJIYUYCHHUS MEPCOHATBHBIX JAaHHBIX M KPYI CyOBEKTOB,
MEPCOHANIBHBIC JJAHHBIE KOTOPBIX MMOJUIeKAT 00paboTKe, a TAKKE ONPEICISIONIEr0 MOTHOMOYHUS
paboTonarens;

- 00paboTka MEepPCOHATBHBIX JAHHBIX OCYHIECTBISETCS B LENAX MCIOJHEHHS TPYJOBOTO
JIOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBJSIETCS CYyOBEKT MEePCOHATBHBIX JAHHBIX;

- 06pa60TKa NEPCOHANIBHBIX JAaHHBIX OCYIICCTBIIACTCA I CTATUCTUYCCKUX WJIM WHBIX HAYYHBIX
1eJIeH TIPU YCIIOBUH 00513aTEIbHOTO 00€3IMYMBAHUS TIEPCOHATBHBIX JTAHHBIX;

- 06pa60TKa MEPCOHAJIBHBIX OAHHBIX H€O6XOI[I/IMa IJId 3alllUThI JKU3HH, 3J0POBbA WM HWHBIX
KU3HCHHO BaKHBIX HHTEPECOB PAOOTHHKA, €CIIH TOJIYUYCHUE €r0 COTJIachs HEBO3MOXKHO.

Takum o0pazom, B cooTBeTCTBUH €O CT. 86, T11. 14 TK P® B 1nensax obecrieueHus mpaB u cBOOOT
4yelloBeKa U rpaxjaaHuHa PaboTonarens M ero mpeactaBuTeNd Ipu oOpabOTKe MepCOHabHBIX
JTAHHBIX PaOOTHUKA JOHKHBI COOJIOIATh CIEAYIONINE 00IIHre TpeOOBaHUSI:

- 00pa0oTKa TEPCOHAIBHBIX JAaHHBIX MOXET OCYIIECTBISATHCS MCKIIOUUTEIBPHO B IEIAX
obecrieueHust COONIO/IEHNS 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJIEHCTBHS
pabOTHHKAM B TPYAOYCTPOUCTBE, OOYUCHUH U MPOJABMKEHHUH IO CIIy’k0e, 00ecTieueHus JTUIHOU
0€30MmacHOCTH PAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KAdyeCTBA BBIMIOJHSAEMON pabOThI U
o0ecreueHnst COXpaHHOCTU UMYIIIECTBA;

- TpU OmpeaeNieHnH oO0beMa | COJEp)KaHMs, 00pabdaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
Paboronarens nomkeH pykoBoacTBoBathess Koncturynueit Poccuiickoit ®enepaunu, TpynoBsiM
kosiekcoM Poccuiickoit deneparnuu u uHBIME QeepaTbHBIMUA 3aKOHAMMU;

- MpU TPUHATUU PEUICHUH, 3aTparuBalolIdX HWHTEpechl paboTHHMKA, PaboTomarens He mMmeeT
MpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe X aBTOMATH3UPOBAHHOM 00Pa0OTKH MITH DJIEKTPOHHOTO MOTYICHHS;

- 3alUTa MEepPCOHANbHBIX JAaHHBIX PAaOOTHUKAa OT HENPABOMEPHOTO WX HCHOJIB30BAaHUS WU
yTpaThl obecrnieunBaercsi PaGotonmarenem 3a cueT €ro CpeaCcTB B MOPSAIKE, YCTaHOBICHHOM
(heneparbHBIM 3aKOHOM;

- paOOTHUKU U MX MPEICTaBUTENN JAOKHBI ObITh 03HAKOMJIEHBI MOJI PACIIUCKY C TOKYMEHTaMU
VYupexaeHus, yCTaHaBIUBAIOIIUMH HOPAI0K 00pabOTKU MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB, a
Takke 00 MX MpaBax M 00s3aHHOCTSIX B 3TOM 001aCTH;

- BO BCeX clyyasx OTKa3 pabOTHHMKAa OT CBOMX IpaB HAa COXPAaHEHHE M 3alIUTy TaWHBI
HEICUCTBUTEIICH.

4. Tlepenaua u XpaHeHHe NMEPCOHATbHBIX JAHHBIX

[Ipn mnepemade NEpCOHANBHBIX JaHHBIX paboTHHKA PabGoTomartens HODKEH COOJIOIaTh
ClIeyromue TpeOoBaHUS:

- He co00IIaTh MEPCOHANBHBIC JaHHbIC pA0OTHHKA TPEThEH CTOPOHE O€3 MUCHMEHHOTO COTJIaCHs
pabOTHHKA, 3a WCKIIIOYCHHEM CIIy4aeB, KOIJIa 3TO HEOOXOJMMO B IEINSAX MPEAYNPEKICHUS
yrpO3bl )KU3HU M 3JIOPOBbIO PA0OTHHKA, a TAKXKE B CIydasX, YCTAHOBJICHHBIX (elepaibHbIM
3aKOHOM;

- He co00IIaTh NMePCOHaIbHbBIC JaHHBIC pA0OOTHHKA B KOMMEPUYECKHUX IIEJIAX 0e3 ero MUCbMEHHOTo
coryacus;

- MIPEAYNPEAUTD JIHII, MOJIYYUBIIUX MEPCOHAIbHbBIE JaHHbIE pAa0OTHHKA, O TOM, YTO ATH JaHHbBIE
MOTYT OBITh UCHOJIB30BAHBI JIMIIE B LIETAX, AT KOTOPBIX OHH COOOIIEHBI, U TPEOOBATh OT 3TUX
JUI TIOATBEPKIACHHUSI TOTO, YTO ITO MPaBUiIO coOmoneHo. Jluma, momyduBIne rnepcoHaabHbIe
JaHHBIE PAa0OTHHKA, 00s13aHBI COOTIOAATH PEKUM CEKPETHOCTH (KOH(PHICHITUATBHOCTH).

Hannoe IlonoxxeHue He pacpocTpaHseTcs Ha 0OMEH MepCOHANbHBIMH JaHHBIMU PAaOOTHUKOB B
MOPSIJIKE, YCTAHOBJICHHOM (e/iepallbHBIMU 3aKOHAMU;

- OCYIIECTBISITh IMepenady MepCOHANbHBIX TaHHBIX PabOTHUKOB B mpenenax OpraHuzanuu B
COOTBETCTBUHM C HACTOAIIUM [Tomosxenuem;



- pagpemiatb JOCTYI K MEPCOHAJIBHBIM JAHHBIM pPaOOTHHKOB TOJBKO CHEIHAIBHO
YIIOJIJHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHBIE JIMIA JOJLKHBI UMETh IIPABO I0JIy4aTh TOJIBKO
T€ NEepCOHAJbHbIC JaHHBIE PaOOTHUKA, KOTOPbIE HEOOXOIMMBI Ui BBITIOJIHEHUS KOHKPETHOM
bynxumu;

- HE 3amnpaimmBaTh MHPOPMALUIO O COCTOSHUHU 3/I0pOBBS pAabOTHHKA, 32 HMCKIIOYEHHEM TEX
CBEICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIOJIHEHHSI PAOOTHUKOM TPYJIOBOM
bynkmu;

- IepejaBaTh IEPCOHANbHbIE JaHHbIE PAOOTHUKA IPEICTABUTENSIM PAOOTHUKOB B MOPSAJIKE,
YCTaHOBJIEHHOM TpynoBelM KojekcoM Poccuiickoii ®enepauuu, M OrpaHUYUBATH 3Ty
MH(POPMAIIHUIO TOJIBKO TEMHU MEPCOHAIBHBIMU JaHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOMMBI JIJIs
BBITIOJTHEHUS YKa3aHHBIMU TPEACTABUTEISAMH UX (DYHKIIHH.

5. XpaHeHue U UCITOJIb30BAHHUE MMEPCOHAIBLHBIX TaHHBIX:

v’ TlepcoHaibHble JaHHbIE PAOOTHUKOB, YyYallUMXCs O0OpabaTHIBAIOTCA M XPAHATCS B
KaHLEJSPUU U B IPETHA3HAYEHHBIX JUISl 3TOTO 3JIEMEHTaX UH(POPMAIIMOHHBIX CHCTEM.

v' TlepcoHaibHbIe JaHHBIE PAOOTHUKOB M YYaIlUXCS MOTYT OBITH IOJIyYE€HBI, MPOXOIUTH
JTaTbHENIITYyI0 00pabOTKy M TiepefaBaThCsi Ha XpaHEHHE, KaK Ha OyMaKHBIX HOCHUTEIISX,
TaK U B JJICKTPOHHOM BHJC — B JIOKATBHOM KOMHBIOTepHOI\/'I CE€TU N B CIICIHAJIBHBIX
KOMIBIOTEpHBIX mporpammax: «lC: 3aprmata u  kKagpe», «CeTeBOM TOPOI.
OO6pazoBaHue» M T.1I..

v’ Tlpu NoJIy4eHHH TIEPCOHANBHBIX JaHHBIX HE OT pa0OTHHKA (3@ MCKIFOYEHHEM CITyYacB,
€CJIM TIEPCOHAIBHBIC JaHHBIC OBUIH TPEIOCTABICHBI PAbOTOMATENI0 HAa OCHOBAHHH
(denepasbHOTO 3aKOHA MJIM €CJIM NEePCOHAIBHBIC JaHHBIC SBIISIOTCS OOIIEAOCTYITHBIMH )
pabotonmaTenp A0 Hadajga oOOpaOOTKM TaKMX IMEPCOHAIBHBIX JaHHBIX O00s3aH
MPEA0CTaBUTh PAOOTHUKY CIICIYIONTYIO HH(OpMAINIO:

HaunmenoBanue ((pamuius, ©Msi, OTYECTBO) B aJIPEC ONEepaTOpa WU €Tr0 IIPEICTABUTEIS,
enb 00paboTKH MEPCOHATBHBIX TAHHBIX U €€ IPaBOBOE OCHOBAHHUE;

[Ipenmnonaraempie MOIB30BATENN IEPCOHATBHBIX JAHHBIX;

VYcranosneHnHble HacTosmuM DenepaibHBIM 3aKOHOM TpaBa cyobekTa I1/1H.

AN NI NN

6. JlocTyn K nmepcoHaIbHBIM JaHHBIM PA0OTHUKOB

[IpaBo gocTyna K mepcoHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:
- 3apeayomnui Opranu3aiuy,
- JICJIONPOU3BOIUTEND;
- COTPYAHUKH OyXTalTepHH.
PaboTHuk OpraHuzamnuu KMEET MPaBo:
- MOJIy4aTh JIOCTYIl K CBOMM IE€PCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE C HUMH, BKJIIOYas IIPaBO
Ha 6e3B03Me3/IHOE MOJIydeHUe KOl 1t000ii 3amucu, coaepxkariei [1/10 paboTHuka;
- TpeboBatb OT PabGoTomartens yTOYHEHMS, WCKIIOYCHMS] WU MCHPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIM HE SBISIONINX
HeoOxoaumbIMu it PaboTonarens I1/1H;
- moxy4dath oT PaboTomarens:
v CBEJICHUS O JIMIAX, KOTOPbIe MMEIOT JOCTYI K MEPCOHAIBHBIM IaHHBIM HJIH KOTOPBIM
MO>KET OBITh IPEOCTABIIEH TAKOW JOCTYII;
v nepedyeHb 00pabaTHIBAEMBIX MEPCOHATBHBIX JAHHBIX U HCTOYHUK UX TIOJTyUYEHHS;
v cpoku 00pabOTKH MEPCOHANBHBIX JaAHHBIX, B TOM YHCIIE CPOKH X XPaHCHUS;



4 CBCACHUA O TOM, KaKHUC HOPpUAUYCCKUC IIOCICACTBUA JIA cy61>eKTa MNEPCOHAJIBHBIX
JAHHBIX MOXKET MOBJIEYb 3a OO0 00paboTKa ero MepCOHANBHBIX TAHHBIX.

- TpeboBaTh u3BenleHus PaboromarenemM Beex I, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHBIE
WM HCIIOJIHBIC TICPCOHAJIBHBIC OAHHBIC, 000 Bcex MNPOU3BCACHHBIX B HHUX HCKIHOUYCHUAX,
HCIIPABJICHUAX UJIN JOIIOJITHCHUAX,
- 00anoBaTh B YINOJHOMOYEHHBIH OpraH IO 3alllUTE MpPaB CyOBEKTOB MEPCOHAIBHBIX AAHHBIX
WM B CyJeOHOM TOpSJIKE HEMpaBOMEpHBbIC NCHCTBHUS Win Oe3neiicTBus Pabortomatens mpu
00paboTKe U 3aIUTE €ro NEePCOHAIBHBIX JAHHBIX;
- KOIIMpOoBaTb W ACJIAaTb BBIIIUMCKU IICPCOHAJIBHBIX JAaHHBIX pa6OTHI/IKa paspemacTcs
HUCKIIIOYUTCIBHO B CJI}’)KC6HI)IX OeaxX ¢ TMCbMCHHOI'O pa3pClICHUS Ha4YaJIbHUKA OTACIa KaIpOB;
- mepenaya WHGOPMAIUU TPEThe CTOPOHE BO3MOXKHA TOJBKO MPH MHUCHBMEHHOM COTJIACHH
pPabOTHUKOB.

7. OTBEeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, peryJupyomux oopadorky u 3ammury I1/1{H.

Pabornukn OpraHuszanyy, BHHOBHBIE B HapyLIEHHUM HOPM, pETYIUPYIOLNIMX IOJIy4eHHE,
00pabOTKy W 3allUTy TMEPCOHAJBHBIX JAHHBIX pa0OTHHKA, HECYT JIUCHUIUIMHAPHYIO
AIMUHUCTPATUBHYIO, I'PAXKAAHCKO-ITPABOBYIO UJIM YT'OJIOBHYIO OTBETCTBCHHOCTDb B COOTBETCTBUH
¢ denepanbHBIMU 3aKOHAMU.



